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Tomoegawa Group Code of Conduct

Since its establishment in 1914, TOMOEGAWA CORPORATION ("Tomoegawa") has operated in the

T3N3

society by following its founding spirit: “Integrity*, “Contributing to society* and “Pioneering spirit“, which
are becoming recognized of greater significance each day to contribute to sustainable development. This

Code of Conduct is intended to modernize our founding spirit reflecting the expectations of society at this

CEIT3

particular time; set the direction of all enterprises affiliated with Tomoegawa (“Tomoegawa Group”, “we”, or
“us”); and declare principles of behavior to stakeholders of Tomoegawa Group. While this code of conduct
comprises a number of principles, it is each Tomoegawa Group’s responsibility to identify which issues are
relevant and significant to address, and to put into practice throughout our decisions and ongoing activities.
Through this Code of Conduct we wish that all members of Tomoegawa Group be guided by a dedication to

our founding spirit.

1. Respect for the rule of law and ethical behavior
- We comply with all applicable laws, regulations and the spirit of the law.
- We conduct our activities possessing a highly ethical sense.

2. Providing valuable products and services

- We continue challenging to generate innovation through research and development on the
basis of founding spirit.

- We consider contributing to the development of innovative technologies that can help
solve social and environmental issues.

- We consider partnering with others to maximize synergies and make use of
complementary resources, knowledge and skills.

- We provide valuable products and services taking maximum care of safety for users and
other persons, their property, and the environment.

3. Harmony with the environment

- We give full consideration to “harmony between business and the environment” as one of
the priority issues, and make every possible effort to minimize our impact on the
environment, so as to achieve global environmental protection.

- We, as far as possible, reduce or prevent pollution by emissions to air, discharge to water,
waste, disposal of toxic and hazardous chemicals, or product content substances through
appropriate characterization, monitoring and adequate control measures.

- We make progress towards effective use of limited resources by responsibly using
electricity, fuels, raw materials, land and water.

- We make efforts to reduce greenhouse gas emissions.

- We involve all members of Tomoegawa Group in practicing conservation efforts to ecology
and nature.

4.  Fair, transparent and honest business operation
- We conduct fair, transparent and honest business activities, taking into account the
expectations of our stakeholders, including, but not limited to, customers, shareholders
and community residents.
We operate our business in a free and competitive manner and in accordance with
applicable laws and regulations regarding competition. We do not knowingly enter into an
agreement which illegally restrains competition.

We maintain transparent relationships with local government officials and political
representatives, including intervening subsidiaries, affiliates, agents or otherwise, free
from bribery or improper influence, unless it is done in conformity with applicable laws,
regulations and international norms.

Even in relation to a private entity/person, we do not give improper financial or other advantages
prohibited by any applicable laws and regulations, and follow appropriate internal procedures in
giving and accepting gifts or favors in consideration of the impact and the risks of being illegal.

5. Affirmative disclosure
We make affirmative. timelv. honest. clear and accurate disclosure of our corvorate

10
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6.

10.

11.

Respect for human rights

We respect all human rights, regardless of whether the state is unable or unwilling to
fulfill its duty to protect.

We resolutely avoid relationships with entities engaged in anti-social activities or posing
a threat to society.

We do not use forced or involuntary labor of any kind.

All employment decisions are based solely on the performance, achievement, motivation,
ability, experience, competence and qualification of an individual to do the job. We take
care to ensure equal opportunities for all employees and not discriminate on any basis
including, but not limited to, the following: race, ethnic group, creed, disability,
gender, marital or maternity status, religious or political beliefs, age, sexual orientation
or national origin.

We do not employ any person below the age of 15, however, as an exception, the
minimum age for hazardous work (likely to harm the health, safety or morals of the
child as a consequence of its nature or the circumstances) is 18 years. When local laws
or regulations are higher, no person under the legal minimum age will be employed.

We consider access to due process and the right to a fair investigation including a
hearing before an appropriate manager before any internal disciplinary measure is
taken.

Coordination with local community

As a good corporate citizen, we participate in socially responsible activities in the local community

and contribute to community development.

Cooperation with international society

Where operating internationally, we have due regard for local and regional culture or customs in
which we operate.

We endeavor to contribute to community development through sensible business operation.

Labor practices

We respect the individuality of employee and promote maximum efforts in enhancing employee
loyalty, involvement, participation and morale.

We ensure that the conditions of work (wages, hours of work, weekly rest, holidays, health and
safety, maternity protection and ability to combine work with family responsibilities) comply with
national laws and regulations and are consistent with applicable international labor standards.
We compensate employees for overtime in accordance with applicable laws, regulations or
collective agreements. When it is necessary to assign overtime work, we take into account the
interests, safety and well-being of the employee concerned and any hazard inherent in the work.

We recognize the dignity of the individual, and the right to a work place free of harassment, abuse or
corporal punishment.

We endeavor to provide a safe and healthy working environment and take appropriate and lawful
steps to prevent accidents and injury to health arising out of the working environment, such as
analyzing and controlling risks in activities, communicating the requirement that employees should
follow, providing the safety equipment, recording and investigating all incidents and problems,
providing equal protection for part-time and temporary workers, providing adequate training to all
personnel on all relevant matters, and enhancing the participation of the workers in its health, safety
and environment systems.
We endeavor to provide employees at all stages of their work experience with access to skills
development, training and apprenticeships, and opportunities for career advancement, on an equal
and non-discriminatory basis of the ability, competence and motivation.
Protection of confidential information and intellectual property

Both our confidential information and intellectual properties are the most important assets to our
enterprises. We endeavor to protect these rights of ourselves, and in the same manner, to respect
other entities’ intellectual properties and not to infringe their rights.
Adherence to Code of Conduct

We strive at all times to ensure that this Code of Conduct is followed at every place where our
business is conducted.
Should it come to our attention that this Code of Conduct is violated, we endeavor to investigate
the allegation and resolve the situation as quickly as possible.
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